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Dear Parents and Carers 
 
Planning for Full Reopening of School from September 2020 
 
Following publication of the Government guidance for full reopening of schools and in consultation with ODST, 
we are now in a position to inform you of our plans for September. 
 
Protective Measures 
When school reopens in September there will be consistent protection measures in place to create a safer 
environment. These measures fall into two categories: 
 
Reducing the risk of Covid-19 infection  

 Ensuring staff and children do not attend school if they, or someone in their household, display Covid-
19 symptoms (this will include immediately isolating and sending home as soon as possible anyone who 
begins to display symptoms – cough, temperature above 37.8, loss or change in taste of smell - in 
school) 

 Cleaning hands thoroughly, more often than usual 
 Ensuring good respiratory hygiene (Catch It, Bin It, Kill It) 
 Ensuring enhanced cleaning – especially frequently touched surfaces 
 Minimising contact between individuals and maintaining social distancing where possible. 

 
Responding to any infection if it arises.  

 Engaging fully with the NHS Test and Trace process (including testing, sharing information about 
contacts and self-isolating when necessary) 

 Managing and any confirmed cases of Covid-19 in line with local health protection team guidance. 
 
Classroom Measures 
In line with these prevention measures, we will aim, as far as is possible, to maintain children in distinct 
groups or ‘bubbles’ that do not mix – effectively meaning that individual classes do not mix or share 
toilet/handwashing facilities with any other and do not occupy classrooms or shared spaces at the same time 
or without cleaning in between. 
 
In line with guidance, teachers and support staff will move between classes where this is necessary to 
support individuals and facilitate the delivery of the school timetable and full curriculum, but they will 
maintain social distancing between each other and children where this is possible. 
 
Classes will be arranged so that when children are seated they will be side by side and facing forward (rather 
than sitting facing each other in groups) – though we hope to achieve this using a ‘horseshoe’ tables or a 
horseshoe arrangement of furniture rather than ‘exam rows’ of desks. 
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Children will be issued with their own set of frequently used items (pens, pencils, rulers etc) which are not 
shared and classroom resources (eg. maths equipment, books etc) will be cleaned regularly as we have become 
used to doing in those classes attending during the summer term. 
 
Equipment which is shared between classes (e.g. laptops, PE equipment) will be cleaned both before and after 
use or put out of reach for the appropriate amount of time to ensure it is safe before re-use. 
 
We will continue to limit the amount of equipment children bring into school each day, as this supports 
effective cleaning and reduces risk of contamination from home, and so we are asking that children come to 
school wearing PE kit on the days they have PE and only bring reading books, packed lunches/snacks, water-
bottle and coats into school.  On days when they do not have PE, children should wear school uniform as usual. 
 
Staggered Arrival and Departure 
To avoid large gatherings at school drop off and pick up times, we will be staggering arrival and departure 
times so that children arrive separately from other class groups. We will also ask that children arrive and 
leave at a specific entrance. This means children will arrive at school in a staggered way between 8.40am and 
9.00am and be collected between 2.50pm and 3.10pm. We will advise you of specific times prior to September. 
Families with children in multiple classes should arrive together at the timing and gate for the oldest child. 
This schedule should allow children to move around the site and shared areas (cloakrooms etc) without coming 
into direct contact with others classes so we ask that you arrive promptly at the times given. If you miss your 
time, then you should report to reception at 9.15am for drop off and at 3.15pm for pick up thereby avoiding 
other parents and children where at all possible. 
 
Parents are still not routinely allowed on site and so children will be collected and delivered at the gate by 
their class teacher; parents should communicate with school via the office email or telephone or teachers via 
class emails (see below) when at all possible.  
 
If parents do need to come into school, they should come to reception and follow guidance for admission 
there.  
 
Class Arrangements and Transition 
Children will begin September in their new classroom (to establish and maintain consistency of routines and 
class spaces) and will be referred to by their new name (to avoid confusion) as follows: 
2019 – 2020 September 2020 
Current 
Class 

Year Current Teacher New 
Class 

Year New Teacher 

Holly R Mrs Hill Maple 1 Mrs Prior 
Maple 1 Mrs Prior Hazel 2 Mrs Day/Miss Richardson 
Hazel 2 Mrs Day/Mrs McGowan Rowan 3 Mrs Mason 
Rowan 3 Mrs Mason Willow 4 Mr Webster 
Willow 4 Mr Webster Oak 5 Mrs Cleal/Mrs Hague 
Oak 5 Mrs Cleal/Mrs Hague Ash 6 Mrs Bradfield 
 
However, in order to support transition and in recognition of the exceptional circumstances of this year, 
children will be taught by their current class teacher on Thursday 3 and Friday 4 September and will then be 
taught by their current teacher in the mornings and their new teacher in the afternoons of the week 
beginning 7 September. 
 
We hope that this will allow children to re-orientate and settle to new classrooms and routines while with a 
familiar adult, as well as facilitating the exchange of information between class teachers. We will also be 
focusing on a shared text across school which we hope will give children the opportunity to discuss anxieties 
around their time away and the return to school as well as allowing us all to celebrate coming together as a 
community again. 
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Children will then start full time with their new teachers from Monday 14 September and we are aiming to 
hold socially distanced meet the teacher evenings from this date (details to follow prior to start of term). 
 
Wellbeing and Mental Health 
We expect that most children (and parents) will have some anxieties and concerns around the return to 
school in September and hope that the transition outlined above will help with this. 
 
However, we do realise that for some children, for all sorts of reasons, anxieties might prove overwhelming 
and we want to reassure you that children’s wellbeing will be our primary concern as we return to school. 
 
For this reason, we ask that you complete the attached sheet with your child in the days leading up to their 
return to school and email it to your child’s current teacher from 1 September using the class email address 
(we will send a reminder about this nearer the time). This will help teachers be aware of any specific concerns 
or worries your child may have as well as enabling them to focus on positives too. 
 
Claire Hague, our Emotional Literacy Support Assistant (ELSA), has also made a wealth of resources available 
to teachers so that they are able to support children and will take referrals from teachers for individual or 
small group work with children where this is appropriate. 
 
Should you have specific concerns in relation to your child following the first few weeks in school, please do 
not hesitate to contact your child’s class teacher who will be able to support you or put you in touch with 
Claire Hague if necessary. 
 
Break and Lunch Times 
Break times will be staggered so that individual classes can have a defined outdoor space to play in - upper 
playground, lower playground or field - and this will also mean that children can be supervised by 
teachers/support staff already linked to their class, rather than having additional adults working with them.  
Holly Class will remain in their own outdoor area for break and lunchtimes. 
 
We are still working with our lunch provider (The School Lunch Company) on how we might safely and 
effectively resume a hot lunch service after October half-term but up until half-term they will provide a cold 
packed lunch (consisting of a sandwich, salad sticks, yoghurt, dried fruit and a cookie or cake) for those 
children in receipt of universal free school meals (Year R to Year 2) who would like one and at a cost of £2.30 
for those children in Years 3 to 6 if they require one.  Children will eat school lunches or packed lunches in 
their classroom. 
 
If your child requires a school provided lunch, then please order this via the SchoolMoney system.  If you 
have difficulty logging into the system, please email the office.  Please ensure when ordering a school 
provided packed lunch that you state ‘School Meal’ and not sandwiches; sandwiches infers that you will be 
providing a packed lunch from home.  If you do not send your child in with a packed lunch and you have not 
ordered one via SchoolMoney, then we will call you and ask you to bring a lunchbox into school.  As before, 
lunches should be ordered by 3pm on Wednesday of the week before.  For the first days (up to Friday 11 
September), you have up to Friday 28 August to place your order.  If you are bringing in a lunch from home, 
there is no requirement to advise us on this system. 
 
Special Educational Needs and Additional Support 
New routines in school should not impact upon support received by children with SEND or those who regularly 
receive additional support in class or in small group or individual interventions.  Staff are able to continue 1:1 
support and small group work though this will, where at all possible allow for greater distancing between 
individuals. Our risk assessment allows for external support services to visit school, where this is required by 
an EHCP or where we deem it necessary for individual children. 
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Catch Up Provision 
We are still awaiting details of the funding announced by the Department for Education to support ‘catch-up’ 
provision for children following the lengthy partial closure of schools.  
 
However, we have, nevertheless arranged some limited ‘catch up’ provision for a small number of children 
(identified by class teachers as at risk of not meeting targets and who were already in receipt of some 
additional support before lockdown) during the summer break and we hope to extend this in September to 
include some after school catch-up sessions alongside the targeted interventions and additional support 
offered in class time. 
 
Teachers will make informal assessments of children (through observation and normal class work) on their 
return to school and we will be in touch with you if we feel your child is in need of additional support and to 
discuss what this might look like. 
 
We have taken some comfort in the fact that though children returning to school either into class bubbles or 
for re-connection visits are a bit ‘rusty’ in regards to routines and recalling prior learning, the vast majority 
have retained what they learned prior to lockdown and many have also grasped new concepts in their time 
away.  
 
We will, of course ensure we consolidate prior learning before moving onto new concepts in maths and English 
next year and we will also bring forward our first assessment period and parent teacher meetings to before 
the October half-term (dates to be confirmed) so we can have an accurate picture of your child’s learning 
needs to discuss with you early in the year. 
 
Wraparound Care 
The Department for Education have advised that schools should consider resuming any breakfast of after 
school club provision, but that schools may need to respond flexibly and build this up over time. They also ask 
that we carefully consider how we can make such provision work alongside our wider protective measures – 
including keeping children in their year groups where possible. 
 
With this in mind, we are currently working on plans to assess the demand for Breakfast Club (in partnership 
with Pre-School) and Windmill After School Club provision to see how this might be offered next term. To 
help with this, I am asking that if you think you will require breakfast or after school club provision and have 
not yet responded to emails from pre-school or the office sent this week about this provision, that you do so 
immediately as having an accurate idea about numbers likely to attend will help us in devising a workable plan. 
 
We do realise how much many of you rely on wraparound provision and are determined a find a way to make 
breakfast and after school clubs work. However, the provision on offer is likely to look significantly different 
to usual and will require a significant change to the way we organize things so will not be available in the very 
early weeks of term, though we are working to have provision available as soon as possible and will be in touch 
again prior to September when plans are finalised. 
 
Learning Platform 
We very much hope that September will see a gradual return to school life as we remember it.  However, we 
are aware that local lockdowns or containment of outbreaks within schools are a very real prospect and in 
light of this will establish the use of Seesaw as a virtual learning platform across school from the beginning 
of September. 
 
You will receive logon details and instructions for use at the beginning of the Autumn term, when we will start 
to use it for setting and receiving homework. We then hope that, if necessary, any future home learning 
provision will be more direct and streamlined. 
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Home School Contact 
We recognize that arrangements for drop off and pick up in September will make it more difficult to 
communicate directly with teaching staff, so we will be continuing the use of class emails used during 
lockdown. 
 
These accounts will not be accessed by teachers between 17 July and 31 August, but will be in action from 1 
September when you will be able to email your child’s teacher using their class email: 
 
holly@north-leigh.oxon.sch.uk – Mrs Hill 
maple@north-leigh.oxon.sch.uk – Mrs Prior 
hazel@north-leigh.oxon.sch.uk – Mrs Day  
rowan@north-leigh.oxon.sch.uk – Mrs Mason 
willow@north-leigh.oxon.sch.uk – Mr Webster 
oak@north-leigh.oxon.sch.uk – Mrs Cleal/Mrs Hague 
ash@north-leigh.oxon.sch.uk – Mrs Bradfield 
 
You should continue to use the school office email address for general queries, payments and administration, 
notifications about absence, changes in who is collecting your child and any emergency as these emails will be 
picked up more regularly throughout the day. 
 
Future Communications 
We appreciate that there is a great deal of information here, but wanted to ensure you had an overview and 
rationale of our planning for September, to give you some insight and reassurance this side of the summer 
break.  
 
We also recognise that the Autumn term is still quite a distance away and that the national picture may 
change before then, so we will contact you again via email during the last week of August, to confirm the 
specific details you will need to know before returning. We will also ensure that clear procedures are available 
on the school website for reference. 
 
Every family is different and there may be issues we are unaware of.  Please do not hesitate to let us know if 
you have any anxieties.  We are here to help and would much prefer to know there is a problem than have 
families worrying.  If your circumstances have changed or you feel there is anything we can do to help, please 
let us know.  As ever these conversations will be confidential. 
 
We look forward to welcoming all our children and families back in September. 
 
Yours faithfully 
 
 
 
 
Deborah Seccull Sophie Warner 
Headteacher  Chair of Governors 
 
 
 
 

 


